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a lot vs. alot, 372
a while vs. awhile, 326–328
active voice, 33, 74–77
adjectives
comparative, 24–26
defined and explained, 22–23
descriptive, 22–24
identifying, 24, 28–29
limiting, 24, 27–28
superlative, 25–26
adverbial phrases, 108, 111
adverbs
defined and explained, 85–86,
88–89, 91, 98, 111, 117
placement of, 89–90, 360
unnecessary, 93, 379
with negative implication,
94–95
with state-of-being verbs, 92,
351, 378
agreement
in gender between pronoun
and antecedent, 21
in number between
compound subject and
verb, 341
in number between indefinite
pronoun and following
possessive pronoun,
324–325
in number between pronoun
and antecedent, 21
in number between simple
subject and verb, 317,
373–374
of tenses, 281–282, 393–395
all together vs. altogether,
316–317
among vs. between, 402–403

amount vs. number, 429
antecedent, 12, 21
appositive, 247–248
articles (the, a, an), 156–158
as vs. like, 422
bad vs. badly, 92, 351, 378
better vs. best, 345
between vs. among, 402–403
bring vs. take, 359–360
can vs. may, 411–412
capitalization
compass directions, 308
continuation of a direct
quotation, 298–299
fields of knowledge, 39
names, 9, 296, 304, 308
personifications, 344–345
seasons, 337
titles, 279–280, 291
case (see objective case, possessive
case, subjective case)
clauses
defined and explained, 134
dependent (subordinate), 134,
141–142, 168, 177–179
independent (main), 134,
141–142, 168, 177–179,
201
colons, 199–200, 351, 371–372
commas
defined and explained,
236–237
in numbers, 262
to avoid confusion, 255–256,
262–263
to separate elements of a
series, 243–244

to separate identical words,
256–257
to separate independent
clauses joined by a
conjunction, 237–238, 282
to separate multiple adjectives,
244–246
to show contrast, 254
to show omission, 257–258
with appositives, 247–248
with dates, 259–261
with direct address, 249,
295–296
with direct quotations,
249–253, 281
with following dependent
clauses, 265–266
with interjections, 253–254,
295–296
with introductory dependent
clauses, 238, 282
with introductory
prepositional phrases,
238–239
with inverted names, 262
with nonrestrictive phrases or
clauses, 240–242
with places, 258–259
with short closing questions,
261
comparisons (illogical or faulty),
339
complements, 384
compound adjectives, 212–216,
280, 377
compound possessive subject,
401–402
compound predicate, 166–167
compound subject, 166, 341
conditional sentences, 393–395
conjugation (of verbs), 39–40,
44, 48

conjunctions
coordinating, 135–136, 147
correlative, 135, 137
defined and explained, 135
subordinating, 135, 140–143,
145–148
conjunctive adverbs
defined and explained, 135,
146
punctuation with, 386–387
coordinating conjunctions,
135–136, 147
correlative conjunctions, 135,
137
dangling modifiers, 404–405
dashes, 211, 217–222, 240, 359,
371–372, 416–417
dependent clauses, 134,
141–142, 168, 177–179
double negatives, 94–95, 410
ellipses, 222–225, 257
every day vs. everyday, 328–329
exclamation points, 198,
253–254, 339
farther vs. further, 409–410
fewer vs. less, 340
gerunds
defined, 62–63
possessive pronoun before,
305
gone vs. went, 421
good vs. well, 378
hyphens, 211–216, 280, 377
I vs. me, 115–116, 384
if I had vs. if I would have,
393–395

imperative mood, 42, 47–48
independent clauses, 134,
141–142, 168, 177–179, 201
indicative mood, 42, 48
indirect objects, 347–348
infinitives, 39, 47, 51, 96–97,
116
interjections, 151–153, 155–156,
253
intransitive verbs, 33, 63–64
italics, 225–227
its vs. it’s, 291–292, 296

singular vs. plural, 8–9
number vs. amount, 429
number (singularity or plurality),
30, 34–35, 38, 324–325
numbers (spelled out vs.
numerals), 227–229, 292–293

less vs. fewer, 340
lie vs. lay, 318–319
like vs. as, 422
linking verbs, 384–385

parallelism, 351–352
parentheses
defined and explained,
209–210, 240
with period, 428–429
parenthetical phrases, 240–241,
387, 417
parts of speech (see also
individual parts of speech), 7
passive voice, 33, 74–77
past participles, 59–61, 319–320,
421
people vs. persons, 250–251
periods, 198
person (first, second, third), 3,
30, 35–38
phrases, 107, 133–134, 177
possessive case, 9–10, 14–15, 18,
292, 368–371
possessives
forming, 368–371
with compound subject,
401–402
predicate, 164–167, 385
predicate adjectives, 165,
384–385
predicate nouns, 165–166,
384–385

main clauses (see independent
clauses)
may vs. can, 412
me vs. I, 115–116, 384
moods (of verbs)
defined and explained, 41–42,
325
imperative, 42, 47–48,
325–326
indicative, 42, 48
subjunctive, 42, 44–46, 58
myself vs. I, 337–339
myself vs. me, 338
nominative case (see subjective
case)
nonrestrictive phrases/clauses,
180–183, 241–242, 344, 387,
392
nouns
common case vs. possessive
case, 9–10
defined and explained, 7–8
proper vs. common, 9–10

object of preposition, 108–109,
111, 114–116
object of verb, 63–64
objective case, 14, 114–115, 309,
384

prepositional phrases, 108–109,
111, 120–121
prepositions
at end of sentence, 117–118
defined and explained,
107–111, 114, 120–122
double prepositions, 116–117,
326
in infinitive, 121
redundant, 329–330
present participles, 61–63
principal parts (of verbs), 59–61,
391, 421
pronouns
ambiguous, 280–281
case, 14–18
defined, 11
demonstrative, 14, 28–29
gender, 20
indefinite, 13, 18, 324–325
intensive, 13, 338
interrogative, 12–13
number (singular or plural),
19
personal, 12, 18
reflexive, 13, 338
relative, 12, 18
punctuation (see individual
punctuation marks)
question marks, 198
quotation marks
defined and explained,
202–206
single quotes, 203–204
with other punctuation,
296–298
reason is that vs. reason is
because, 336
reason why vs. reason that, 336

restrictive phrases/clauses,
180–181, 183, 392
run-on sentences, 421–422
semicolons
defined and explained,
200–202
to separate elements of a series
that contain commas,
396–397
with conjunctive adverbs,
386–387
sentences
complex, 168
compound, 168
declarative, 169
exclamatory, 169
explained, 107, 134
imperative, 169
interrogative, 169
simple, 167
serial comma, 243–244, 396–397
split infinitives, 96–97, 116
subject (of sentence), 47, 148,
164–166,
subjective case, 14, 16, 18, 114,
309
subjunctive mood, 42, 44–46, 58
subordinate clauses (see dependent
clauses)
subordinating conjunctions, 135,
140–143, 145–148
superlatives (improperly formed),
411
syntax, 5, 274–275
take vs. bring, 359–360
tense (see verbs)
than me vs. than I, 360–362
that vs. which, 392–393
that vs. who, 372–373, 417
their vs. there, 292

their vs. they’re, 304–305
then vs. than, 329
transitive verbs, 33, 63–64
try to vs. try and, 310–311
usage, 279, 385
used to vs. use to, 336–337
verbs
agreement of tenses, 281–282,
393–395
agreement with subject in
number, 34, 38
agreement with subject in
person, 35–38
conditional perfect tense, 58
conditional tense, 57
conjugation of, 39–40, 44, 48
defined, 33
future perfect tense, 58
future tense, 30, 51
imperative mood, 42, 47–48
indicative mood, 42, 48
infinitive, 39, 47, 51, 96–97,
116
intransitive, 33, 63–64

irregular, 40
past intensive tense, 57
past perfect tense, 58–59
past progressive tense, 56–57
past tense, 30, 51
present intensive tense, 57
present participle, 61–63
present perfect tense, 58–59
present progressive tense, 56,
62
present tense, 30, 51
principle parts, 59–61
subjunctive mood, 42, 44–46,
58
transitive, 33, 63–64
voice (active, passive), 33, 74–77
well vs. good, 378
went vs. gone, 421
which vs. that, 392–393
who vs. that, 372–373, 417
who vs. whom, 372, 385–386
whoever vs. whomever, 309–310
whose vs. who’s, 308–309
would have vs. would of, 299

